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Dear parents and caregivers, 

 

Mazel Tov! We are thrilled to be embarking on this journey with you and your entire family. 

 

The ceremony of b’nai mitzvah marks the time when a child reaches the age of 13 – a moment in 

the Jewish life cycle when a person is considered old enough to take responsibility for their 

Jewish life. At this time, the student affirms their investment in our Jewish community by 

leading Shabbat services, reading Torah, and sharing with the congregation a lesson they have 

gleaned from their studies of Torah.  

 

We, at IHC, are very intentional in crafting a service that is unique to your family, and which 

will highlight and embrace your child’s Jewish identity. We know that every student is different 

and we take pride in meeting them where they are. While this process involves regular meetings 

with your child, the staff and clergy at IHC are available to your entire family and welcome the 

opportunity to meet with you. Our goal is to provide you and your children unwavering support 

as we work toward this milestone together.  

 

This handbook is intended to provide guidance as you prepare for your child’s special day. 

Please note that changes may occur and you should always check in for the latest updates. 

Should you have any questions regarding the b’nai mitzvah process and service, we invite you to 

reach out to Brigid Maguire, our Clergy Assistant.  

 

 

Bivracha, 

With blessings, 

          
Rabbi Brett Krichiver     Cantor Aviva Marer 

 

           
Rabbi Jordana Chernow-Reader   Rabbi Roxanne Shapiro 
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IHC Believes 
 

Here at IHC, we take pride in being an open and caring community that inspires and nurtures 

Jewish spirituality and one that advocates for Jewish values in the world. We know that keeping 

Judaism relevant for current and future generations is our responsibility. We believe Judaism 

must be a force to build a just world, that lifelong learning about Judaism is paramount, and that 

Judaism is more meaningfully experienced when it is multi-generational. For all these reasons 

and more, we treat our b’nai mitzvah program and families with the utmost care and 

intentionality, knowing that this is one crucial step in their Jewish journey.  
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IHC History 
 

“On November 2, 1856, fourteen pioneering Jewish men gathered at the home of Julius Glaser 

and founded a congregation with a clearly established constitution and set of by-laws in a 

community where only seven years earlier there were no Jewish settlers living. Just two years 

later, on Tuesday, October 26, 1858, a dedication was held for the congregation’s first 

consecrated home “in Judah’s Block (East Washington Street), opposite the Court House.” 

IHC was the fourth synagogue to be established in the State of Indiana. Within a year of its 

founding, the congregation purchased a burial ground property (Kelly Street Cemetery) on the 

south side of Indianapolis, which remains in use to this day. 

 

Subsequent moves took IHC to the Market Street Temple in 1868 and to the Tenth Street Temple 

in 1899, home to the congregation until its current home at 6501 North Meridian Street was 

completed in 1958. 

 

The congregation has been blessed with passionate and talented clergy throughout its history. 

They have been active and outspoken in their support of the causes of racial justice, the State of 

Israel, women’s equality, the immigration of those oppressed, reproductive rights, civic 

involvement, and above all, social justice. 

Not only has the congregation been at the forefront of the civil rights movement at the state and 

national levels, it has been on the cutting edge right at home. In the 1960s, Muriel Romer became 

the first female executive director of IHC. June Herman became the first woman to hold the 

office of president of the congregation in 1980 and Patti Freeman Dorson became the first female 

ba’alat tekiah (shofar sounder) in 1981. 

 

Throughout its existence, decisions and actions at IHC have been guided by the mitzvah or 

hallowed act of tikkun olam, our individual and collective responsibility for repairing the world. 

That commitment continues today with projects supporting our neighbors in the Indianapolis, 

national, and international communities and our fellow Jews in Israel and around the world.” 1  

 

 

 

 

                                                
1 “About | Reform Jewish Congregation.” Indianapolis Hebrew Congregation, ihcindy.org/who-we-are. Acc. 7 Oct. 2021. 
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B’nai Mitzvah History 
 

The ceremony of b’nai mitzvah marks the time when a child reaches the age of 13 – a moment in 

the Jewish life cycle when a person is considered old enough to take responsibility for their 

Jewish life. At this time, the student affirms their willingness to be part of our Jewish community 

by leading prayer services, reading Torah, and sharing with the congregation a lesson they have 

gleaned from their Torah studies. Preparation for this special moment starts as a child begins 

formal Jewish education and goes through Consecration. The child begins their formal Hebrew 

studies in 3rd grade and culminates in focused b’nai mitzvah preparation 11 months prior to their 

service that they will lead in honor of reaching this stage. At that time, each student works with 

our rabbis and cantor as well as an IHC b’nai mitzvah tutor and diligently prepares a d’var Torah 

(“words of Torah”), a Torah portion to be read or chanted from the Torah, and blessings from 

the morning shacharit service.  

 

“According to the Mishnah (2nd century C.E.), a child is ready for b’nai mitzvah once their 

parents have fulfilled certain obligations. These include entering them into the covenant of 

Abraham and Sarah, teaching them Torah, a craft, and to swim, as well as finding them a spouse 

(Kiddushin 29a). Sometime in the 4th century C.E., for the first time, a 13-year-old boy received 

an aliyah to the reading desk on the bimah on a given Shabbat to read verses of Torah. After 500 

C.E., boys younger than 13 were called for an aliyah and occasionally laid tefillin (bound small 

leather boxes containing Torah verses to their forehead, arm, and hand during worship) so they 

could learn what they would be required to do upon reaching 13. Until that age, religious practice 

is voluntary; at 13, the mitzvot become obligatory. 

“On March 18, 1922, Judith Kaplan, the 13-year-old daughter of Rabbi Mordecai Kaplan, the 

founder of Reconstructionist Judaism, became the first young girl to celebrate her bat mitzvah. 

The ceremony, at which she recited the blessings and read from the Torah in both Hebrew and 

English, took place at her father’s synagogue, the Society for the Advancement of Judaism in 

New York City. Despite Judith’s pioneering role, the bat mitzvah ceremony did not become 

commonplace until the 1970s.” 2 

Today, children celebrate b’nai mitzvah at IHC near their 13th birthday. We are egalitarian and 

gender spectrum inclusive.” 

 

 
                                                
2 Rosove, Rabbi John L. “History of the Bar/Bat Mitzvah.” ReformJudaism.Org, reformjudaism.org/history-barbat-mitzvah. Acc. 7 Oct. 2021 
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Timeline 
 Subject to amendment based on the holiday cycle of the congregation 

 

Approximately 11 months before the service, Brigid Maguire, our Clergy Assistant, will reach 

out to schedule all of your child(ren)’s clergy appointments. 

 

Approximately 10 months before the service will be the Initial Overview Meeting with a rabbi - 

this meeting is for parent(s) and student(s) to meet with one of the rabbis to get an overview and 

ask any questions you may have about the process.  

 

Approximately 9 months before the service, Cantor Aviva Marer will meet with your child(ren) 

to assess their Hebrew and explain the chanting portion of the process. After this appointment 

with Cantor Aviva Marer, the student(s) will begin weekly tutoring with one of our official IHC 

tutors. 

 

Through months 8, 7, 6, and 5, your child(ren) will continue weekly tutoring sessions, as well as 

having monthly check-ins with Cantor Aviva Marer to monitor their chanting progress. 

 

Approximately 5 months before the service, one of the rabbis will meet with parent(s) and 

student(s) for a mid-way check-in to discuss specifics of the service and answer any questions 

you may have.  

 

Approximately 4 months before the service, your child(ren) will have 4 writing appointments 

with a rabbi (scheduled for once a week over 4 successive weeks if possible). They will write 

their d’var torah (speech about their Torah portion) and words of gratitude. 

 

Approximately 3 months before the service, your child(ren) will have a check-in with Cantor 

Aviva Marer to monitor their chanting progress. 

 

Approximately 6 weeks before the service, the officiating rabbi will meet with your child(ren) on 

the bimah to work on oral presentation. 

 

Approximately 4 weeks before the service, your child(ren) will have their last check-in with 

Cantor Aviva Marer; at this time, they’ll also discuss the siddur (prayer book) and go through 

their English readings. Each student will be given an IHC siddur to borrow for their service, as 

well as a picture of their portion from the Torah scroll to practice. 

 

10 days before the service, always on a Thursday, your child(ren) have their semi-final rehearsal 

with Cantor Aviva Marer in the sanctuary, where they will practice the service. 
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3 days before the service, always on a Wednesday, your child(ren) will have their final rehearsal 

on the bimah with the officiating rabbi. This in-depth rehearsal includes parent(s) and siblings. If 

there are others with particular honors, please speak with your officiating rabbi as to whether 

their presence is necessary for this rehearsal. 

 

During the Friday night Shabbat service preceding your service, your child(ren) will be invited 

to the bimah to lead the candle blessing and the kiddush (blessing over wine/juice). They will 

also be presented with gifts from Brotherhood and Sisterhood, Jewish Federation of Greater 

Indianapolis, and the clergy. Families are welcome to select a congregant representative who 

knows the child(ren) well to present some of these gifts. 
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Prerequisites and Responsibilities 
 

Jewish Learning Program/religious school: A community does not function effectively 

without all of its members present. It is important that each member participates fully; which also 

applies to our children in religious school.  Each student is required to be enrolled in and 

attending religious school in preparation for their b’nai mitzvah.  As formal Hebrew preparation 

begins in 3rd grade, we would like students to be enrolled and attending by the start of 3rd grade, 

if not kindergarten. Concurrent enrollment and attendance in religious school is required 

throughout the entire b’nai mitzvah training and through 7th grade, whether or not the b’nai 

mitzvah has occurred earlier.   

 

Service Attendance: Attending IHC’s religious services gives our students a familiarity with 

Judaism and Jewish prayer that cannot be gained in a classroom. For that reason, we encourage 

students and families to attend services based on the guidelines below. Currently, attending 

virtually is an acceptable option; our services can be viewed via livestream at 

ihcindy.org/streaming. This attendance policy is entirely for the student’s benefit: the more they 

attend, the more confident they will be on the bimah for their service! 

 

4th grade - 4 Shabbat evening and 4 Shabbat morning services 

5th grade - 5 Shabbat evening and 5 Shabbat morning services 

6th grade - 6 Shabbat evening and 6 Shabbat morning services 

7th grade - 7 Shabbat evening and 7 Shabbat morning services 

 

Post-B’nai Mitzvah Program: B’nai mitzvah is just one step on this journey, therefore we 

encourage our students to continue crystalizing their Jewish identity. Students are strongly 

encouraged to participate in Derech Torah in 8th grade through Confirmation and beyond. 

 

Mitzvah Project: The mitzvah of pursuing justice is a fundamental Jewish value that we practice 

throughout our lives. In an effort to do tikkun olam (make the world a better place), all families 

are encouraged to help their child(ren) develop and take on a mitzvah project. In meetings with a 

rabbi, students will develop an implementation plan for this project. All projects must be 

approved by a rabbi, and we anticipate students committing 10-15 hours to this project. They 

will be encouraged to share about their project and experience in their d’var torah (speech). 
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Friday Night Services  
 

We are excited to welcome families to the bimah on Friday night, the night before your b’nai 

mitzvah service. Each student will help lead the candle blessings and kiddush (blessing over the 

wine/juice) during this Shabbat evening service. We ask that you arrive at least 15 minutes 

(typically 6:00pm) prior to the beginning of the service to go over details with the clergy. 

Students will also be presented with gifts from Brotherhood, Sisterhood, Jewish Federation of 

Greater Indianapolis, and the clergy team. Families have the option of choosing a member of the 

congregation to present their child with these gifts. If you would like to choose someone, please 

confirm your choice with our Clergy Assistant, Brigid Maguire and then ask directly.  

 

Oneg Shabbat (reception; literally “pleasure of Shabbat”) It is customary for the b’nai 

mitzvah family to provide for the Oneg Shabbat the evening before their ceremony. Please reach 

out to Pete Smithhisler, our Executive Director, for more information on sponsoring an Oneg 

Shabbat. 

 

 

Saturday Morning Services 
 

On the day of the service, you may arrive as early as 9:15am to begin taking photographs. We 

ask that anyone participating in the service arrive no later than 9:45am. At 10:00am, the family is 

invited into the Event Center with the officiating clergy to sign the b’nai mitzvah certificate. We 

will also pause for a moment of reflection before the service, and give families a chance to share 

blessings with their child(ren).  
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Service Order 

 

Birchot Hashachar (Morning Blessings): These prayers are meant to welcome us into a 

spiritual space and help prepare our souls for prayer. They include an opening song and a series 

of brachot (blessings). 

 

Sh’ma and its Blessings (Affirmation of God): The Sh’ma is often called the watchword of our 

faith because it affirms the oneness and uniqueness of God. It is surrounded by blessings that 

praise God as Creator, as Giver of Torah, and as Redeemer of the Jewish people. 

 

T’filah/Amidah (Prayer): This central part of the service, said while standing, praises and 

thanks God for the many blessings that have been bestowed upon us. We ask God to listen to our 

prayers and grant our request for peace. 

 

Kri’at HaTorah (reading from the Torah scroll): This is the pinnacle of the service, when the 

Ark is opened and the Torah is taken out. The b’nai mitzvah student(s) will carry the Torah, 

leading a procession of family around the sanctuary. During the procession, it is common to 

touch the prayer book to the Torah, showing appreciation for God’s laws. It is a time of 

celebrating and rejoicing in anticipation of the Torah reading. 

 

After the Torah has been undressed, the b’nai mitzvah student gives the d’var Torah, a speech 

that they prepare throughout the months of study and preparation. 

 

The Torah will be read by the b’nai mitzvah student. Honored guests will recite blessings before 

and after each section of the reading. Coming up to recite these blessings is an honor called an 

aliyah, which means “to go up”. The plural is aliyot. 

 

Some students also read Haftarah after completing the Torah reading. The Haftarah verses, 

often taken from a Prophetic book, were assigned to particular Torah portions by generations 

long ago. 

 

Aleinu and Mourner’s Kaddish (Concluding Prayers): The service ends with two prayers: 

Aleinu, a prayer that states the importance of each of our roles in the perfection of the world, and 

Mourner’s Kaddish, a prayer in memory of those who have died. The Kaddish affirms our faith 

in God in times of sorrow, as well as in times of celebration. 

 

At the conclusion of the service, the student will lead the congregation in brachot (blessings) 

over bread and wine.  
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Meet the Tutors 

  
Marv Goldstein was born and raised in Indianapolis, in a Conservative/ 

Orthodox Jewish home, which he commonly refers to as “Conservadox.” 

Marv and his wife, Marcia, were married 53 years ago at IHC and raised 3 

children who have blessed them with 6 grandchildren. He taught in IHC’s 

religious school for 26 years; several grade levels, which began with “door-to-

door” Beginning Hebrew grades 3 & 4 (supplies were kept on a cart, and they 

went from classroom to classroom to teach).   

  

Marv’s introduction to teaching Hebrew reading as an adult began while he served in the Navy in the 

1970’s, when he was asked to help prepare students within the military community for b’nai mitzvah. His 

students, a few of which had no prior Hebrew, were taught Aleph-Bet first, prior to Bar Mitzvah preparation. 

Their Torah & Haftarah portions were ordered by mail, not as MP-3 recordings, but as records (now known 

as “vinyls”). This was difficult to teach and practice, as the needle had to be dropped repeatedly in areas to 

teach the chanting of the portion in small sections. Technology, today, digital as well as virtual transmission, 

has made significant inroads in the process of teaching.   

  

Marv’s biggest thrill and that which provides the most personal nachas (joy) for him is seeing his students 

celebrate their b’nai mitzvah. Marv looks forward to the opportunity to help IHC’s students reach this 

celebration in Jewish life.    

 

 

Dr. Michael Messina is Director of Music at Trinity Episcopal Church, 

Indianapolis and Organist for St. Richard’s Episcopal School, positions he has 

held for over twenty-six years. 

 

He holds MMus and DMA degrees in Organ Performance and Literature, as 

well as the Performer’s Certificate, from the Eastman School of Music. 

Michael graduated magna cum laude with the BMus degree in Church Music 

from Saint Olaf College, where he sang and traveled extensively with the 

Saint Olaf Choir. He has performed solo and duo organ concerts throughout 

the United States, as well as at the cathedral of Notre-Dame de Paris. 

 

Michael began working in Jewish congregations thirty years ago. Rabbi Judea Miller inspired him to learn 

Hebrew with a primer used in the religious school at Temple B’rith Kodesh in Rochester, NY. Michael 

began working with the High Holy Day choir at IHC in 1999. Since 2019, he has also tutored b'nai mitzvah 

students in Torah cantillation. 
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B’nai Mitzvah Honors 

 

Below are the honors that you may assign to friends and family. We welcome and encourage all family 

members to participate in a meaningful way, regardless of their religious affiliation. Please speak with a 

member of the clergy team to discuss options for honors.  

If you have any questions about these honors before the final rehearsal, please call our Clergy Assistant, 

Brigid Maguire at 317-255-6647 x2510.        

      Mazel Tov,  Rabbi Brett Krichiver, Cantor Aviva Marer, 

     Rabbi Jordana Chernow-Reader, and Rabbi Roxanne Shapiro 

 

B’nai Mitzvah Date: 

 

Child’s English Name: 

                                    ________________________ 

 

Child’s Hebrew Name: 

 

 

 

Parent English and Hebrew Names: 

 

 

(note: if a parent does not have a Hebrew name, the English name will be used) 

   

Generation to Generation:  The Torah is passed through the generations of Jews in the child’s family; 

usually (great) grandparents to parents.  Please list names & relationships to your child of the people who 

will be passing the Torah. 

 

 

 

Please list those who will open the Ark: 

 

 

Hagbah: 
(lifting the Torah) 

 

 
G’lilah: 
(dressing the Torah) 

 

 

 

Yizkor: Remembrances of significant individuals who have died in the past years.  Please list: 

 

 

 

*Ushers: For additional honors, friends familiar with IHC may serve as ushers. Please list: 

 

 

 

 

Friday Night Gift Presentation: you 

may choose a member of the congregation who 

knows your child well to present a gift. 
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*Additional English Readings and Notes:  

 

 

 

Will you be bringing your own: 

 

Tallit: YES  /  NO                  Kiddush cup: YES  /  NO                          Yad: YES  /  NO 

Please share if there is any special significance to these ritual items: 

_____________________________________________________________________________________ 

 

Aliyot:  Below is a chart to complete for Aliyot to the Torah (Honorees called to bless the Torah). 
 

ALIYOT: ASSIGNED TO: (Hebrew and/or English) RELATIONSHIP: 

1st Aliyah  

 

 

 

2nd Aliyah 

 

(parent(s) 

and/or 

siblings 

and/or 

grandparents) 

  

3rd Aliyah 

 

The B’nai 

Mitzvah 

Student 

B’nai Mitzvah Student’s Name: 

 

 

 

 

Hebrew:  

Self 
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IHC Facilities Rental Pricing 

March 22, 2022 

Please speak with our Executive Director, Pete Smithhisler for any questions regarding facilities 

rental for your big day. 

Sanctuary   No Charge 

Chapel   No Charge 

Social Hall 

(Includes use of tables, chairs, and decorative ceiling light installation and use of gathering space.) 

 

Weekdays 9a-5p   $500 

Friday 7p-10p    $575 

Saturday/Sunday 12p-5p  $600 

Saturday/Sunday 5p-11p  $750 

 

The price will be reduced by 25% if hosting a Kiddush luncheon open to the congregation. 

 

Event Center or Youth Activity Center  

(Includes use of tables, chairs, and gathering space. [YAC Games not included]) 

 

Weekdays 9a-5p   $250 

Friday 7-10p    $275 

Saturday/Sunday 12p-5p  $300 

Saturday/Sunday 5p-11p  $450 

 

The price will be reduced by 25% if rented with the Social Hall for the same day and time period. 

 

Conference Room or Classrooms (each) 

(Includes tables, chairs, whiteboard, and projection screen.) 

 

Monday-Friday 9a-5p   $50/hour 

Saturday/Sunday after 4p  $100/hour 

 

Facilities Add-Ons 

(Excluding Santcuary) 

 

Dance Floor   $350  

(Includes set-up and tear down) 

 

Screen & Projector  $100 

(Must bring your own laptop, HDMI cable, and A/V person) 
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Sound System   $100 

Microphones   $50/each 

Podium   $25/each 

Easels    $25/each 

Microphones/Sound System $100 

Piano    $100 

Chuppah   $100 

(If Chuppah is being rented for external use) 

 

 

Kitchen 

 

Full Kitchen 

(Includes use of prep space, sinks, dishwasher, refrigerators, freezer, ovens, microwaves and warming 

ovens, stove, and kitchen carts.) 

2 hours     $160 

3 hours     $240 

4 hours     $300 

5+ hours    $380, plus additional $80/hour overage 

 

Self-Catering: For events with no onsite food preparation 

(Includes use of prep space, sinks, dishwasher, refrigerators, freezer, microwaves, and kitchen carts.) 

2 hours     $100 

3 hours     $150 

4 hours     $200 

5 hours     $250 

 

Kitchen Add-Ons 

Coffee Maker    $50  

(You must supply your own coffee filters, coffee, and condiments.) 

Ice     $25 

Water Pitchers    $3 each 

Coffee Dispensers   $3 each 

Punch Bowls    $10 each 

Place settings  (Plates, bowls, 

coffee cups, glasses, flatware)    No longer available (You must provide your own or through 

caterer) 

   

Linens and Skirting No longer available (You must provide your own or through 

caterer) 
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Mandatory Fees: 

Security*    $50/hour per officer 

Set-Up/Tear Down   $100 for up to 100, $200 for 100+ 

Cleaning Fee    $150 

On-site Event Manager $35/hour, counted from load-in through clean-up, plus any 

additional consultation time   

 

Terms: 

All rates include up to two hours of set-up time, up to 4 hours of function time and one hour of 

breakdown time. Luncheons have a mandatory end-time of 2pm. Any events that run over these 

allotted times will be billed at 20% of the rental cost, per hour, plus $50/hour per staff person. 

An onsite event manager is required to be there from set-up through tear down and to do final 

inspection and inventory. 

 

Payment Schedule 

A 25% non-refundable reservation deposit, as well as a $500 security deposit, is required upon 

signing of the contract. The next 25% is due 3 months prior to the event and the final 50% due 

30 days before the event. Once the event manager has completed inspection and inventory, all 

deposits will be refunded or additional charges will be billed within 30 days. 

 

Caterers 

All caterers must be approved by IHC, make a $250 deposit, and provide proof of insurance to 

IHC.  Caterers must provide their own supplies, unless you are renting IHC’s kitchen and follow 

all IHC guidelines.   

 

Security* 

Security will be arranged by IHC. Events up to 200 require 1 officer, 200+ requires 2 officers.  

If there are more than 25 children in attendance, add 1 officer; more than 50, add 2 officers; more 

than 75 add 3 officers; more than 100 children add 4 officers. 

 

Ushers 

In order to offer an in-person experience, we ask that you invite 2-4 of your own guests to act as 

ushers during the service. This will allow you to invite them to your simcha, while also fulfilling 

the mitzvah of helping us safely conduct the service. Ushers will be invited to arrive slightly 

earlier than other guests, and will be asked to hand out programs, show guests to assigned seats, 

and wish people Shabbat Shalom. Ushers must be over 18 years old. 
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INDIANAPOLIS HEBREW CONGREGATION 

HOUSE RULES & REGULATIONS 

JUNE 14, 2021 

 

1. All requests for the use of IHC facilities and properties must be submitted to the IHC 

Executive Director (ED) or their designee.  This includes, but is not limited to, 

sanctioned or hosted events, gatherings, meetings, sponsored programs, social or 

educational programing. Requests and/or scheduling is in writing (print or electronic) 

and submitted to the ED or their designee. Requests or scheduling follows all rules, 

regulation, or policies approved by the IHC Board of Directors. Requests or 

scheduling of any IHC facility or property is limited to IHC community members in 

good standing, clergy, professional staff, or employees. 

2. Arrangements for the use of the facilities should be submitted to the IHC ED or their 

designee as far as possible in advance of the event.  Requests made less than 30 days 

prior to the event are subject to availability. 

3. No deliveries will be accepted by the IHC staff from 3:00 p.m. on Friday until after 3:00 

p.m. on Saturday.  The ED must be contacted to discuss any deliveries, setting up or use 

of kitchen during these hours.  

4. Smoking is prohibited on any IHC property. 

5. No food is allowed in sacred spaces (Sanctuary, Chapel, etc.) except that used in religious 

ritual. 

6. Kashrut (dietary) Policies – IHC’s dietary policy is designed to reflect the sanctity of 

Indianapolis Hebrew Congregation and respect for Jewish traditions. IHC follows a 

“Respectful Dietary” policy. 

a. Pork, pork products and shellfish (shrimp, lobster, crab, oysters, etc.) are NOT 

permitted to be served or consumed at any IHC functions or on IHC property. 

b. There should not be mixing of meat and dairy products in any one dish intended 

to be served as a single item (e.g., meat ravioli with cheese sauce, meat and 

cheese pizza, etc.). 

c. This “Respectful Dietary” policy applies to ALL food served or consumed on 

IHC property by anyone, including staff, members and guests of the IHC 

community when on property, service providers, and vendors staff when setting 

up for a function and at any IHC sponsored program, special event or any private 

event held on the IHC campus of off-campus venue. 

d. All local, state, and national laws and regulations related to the serving of 

distilled spirits and beer must be adhered to.  

7. All internal and external communications, invitations, or marketing materials related 

to IHC sponsored, hosted, or sanctioned programs, events, classes, worship 

experiences, are required to be reviewed and signed off by the ED or their designee.  

8. The serving of distilled spirits and beer is subject to the following rules and regulations: 

a. IHC and/or its employees will not be responsible for loss, breakage and/or theft. 
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b. Consumption will be confined to the Social Hall, Event Center, Gathering Space, 

Youth Activity Center.  Other spaces may be approved by the Executive Director 

or their designee. 

c. These beverages will not be served, under any circumstances, to persons under 21 

years of age. 

d. When required by law or ordinance, the caterer or function host will be 

responsible for securing the appropriate license to serve alcoholic beverages and 

providing licensed server(s). 

9. Evening affairs must end by midnight.  

10. Security will be arranged by IHC and charged to the host or sponsoring group. Events up 

to 200 require 1 officer, 200+ requires 2 officers.  If there are more than 25 children in 

attendance, add 1 officer, more than 50, add 2 officers, more than 75 add 3 officers, more 

than 100 children add 4 officers. 

11. Florists are responsible for keeping the section of the building where they are working 

broom-clean. 

12. Functions (social events, meetings, etc.) must be held in assigned rooms.  No alteration, 

addition or rearrangement of furnishings, drapes, etc., in or on any part of the building or 

grounds shall be made without specific approval. 

13. No walls, furnishings or floors shall be defaced or marred.  Posters and decorations must 

be put up with special tape only obtained from the ED or their designee (see signage 

policy).  All fire, safety, and security rules must be adhered to. 

14. No IHC equipment is to be loaned or removed from the building, at any time, by any 

individual or organization unless approved by the Executive Director or their designee. 

15. Gambling is not allowed at IHC with the exception of those for which a temporary 

license has been obtained.  The sponsoring group is responsible for obtaining a license or 

verifying that an IHC license covers the event. 

16. No one other than authorized employees or designee of IHC are permitted to operate 

technology (main light switches, locking devices, thermostats, etc.) belonging to the 

congregation. 

17. The collection and storage of contributed or donated items (i.e. clothing, food, non-

perishables, health and beauty products) is to be approved by the ED or their designee 

prior to the collection using appropriate storage bins approved by the ED or their 

designee. Any food collection should follow IHC’s Dietary Polices and aligned with 

Jewish tradition. Items collected must adhere to local, state, and federal health and 

safety standards. 

18. Unattended coat room facilities are provided, but IHC assumes no responsibility for 

personal property brought into the building or on to the premises. 

19.  Contractors – 

a. IHC reserves the right to approve the use of all contractors or sub-contractors 

(caterers, florists, etc.).   

b. For the use of this document, the terms “contractors” or “sub-contractors” shall be 

used to refer to, but not limited to, caterers, florists, musicians, photographers, or 

party planners. 
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c. Any contractor or sub-contractor who in the past has not abided by the House 

Rules will not be permitted access to the facilities. 

d. Before an application for the use of the facilities can be approved, the name of 

such contractor or sub-contractor or individual must be submitted to the ED or 

their designee 

e. When outside contractors or sub-contractors are employed, certificates of 

insurance covering Workman’s Compensation and Public Liability with IHC 

named as an additional insured must be submitted to IHC at least 6 weeks in 

advance. 

f. All contractors or sub-contractors must sign an IHC “House Rules & Regulations 

for Caterers and Kitchen Personnel” and adhere to the rules set forth in House 

Rules and Regulations. 

g. All contractors and sub-contractors must abide by any additional releases required 

by IHC from time to time. 

20. Responsibility  

a. The individual or IHC group using the facilities will be responsible for all loss or 

damage to IHC property 

b. The organization employing caterers is responsible for leaving the equipment and 

supplies in a clean and orderly condition.  There will be a Clean-up fee included 

with rental and any costs incurred in clean up that exceed the amount of that fee 

will be billed to the sponsor. 

c. The organization or individual employing the caterer is responsible for all 

breakage or damage caused by themselves, by the caterer, or one of their 

employees.  The organization will be billed accordingly. 

d. Each caterer is responsible for inventory.  Any shortage will be billed to the 

caterer or the person who employed the caterer. All inventory shall be sorted and 

returned to its original designated spot in good order. 

e. Caterers may use either their own utensils or those belonging to IHC. Utensils 

shall not be interchanged. 

f. If there is any infraction of these rules and regulations, the contractor or sub-

contractor may be denied any future use of the kitchen and congregational 

facilities. 

g. IHC community members or staff hosting, managing, or coordinating an 

activity at IHC facilities or properties are responsible for loss or damage 

incurred during the activity. When loss or damage is identified, the ED and/or 

their designee and IHC community member or staff responsible are to 

coordinate reimbursement or replacement. The ED and Finance staff are 

responsible to coordinate reimbursement from contractors, sub-contractors, or 

vendors on behalf of IHC. 

21. Building Use 

a. In order to accommodate all of IHC’s members, more than one event may take 

place on the same day. IHC will be rented to members solely for life cycle 

events (Brit Milah, B’nai Mitzvah, weddings, baby naming, special birthdays 
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and special anniversaries.  Other requests by members of the Congregation are 

subject to approval by the Executive Committee or Board of Directors at least 

one month in advance. 

 

ADDITIONAL RULES FOR B’NAI MITZVAH 

1. The Friday night Kiddush/Oneg Shabbat is the responsibility of the b’nai mitzvah family.  

Wine, juice and challah will be provided by IHC Sisterhood. 

2. At the conclusion of a b’nai mitzvah ceremony that takes place during Shabbat Morning 

Services the congregation is invited to join the family for Kiddush. If an extended 

Kiddush is planned refer to House Rules.  The family shall contact the Executive Director 

at least two months before the date to discuss the Saturday morning Kiddush and to 

finalize the details for any scheduled social function. 

3. B’nai mitzvah families will have first choice of date for the use of the Temple for social 

function up to one year prior to the b’nai mitzvah.  However, the family shall contact the 

Executive Director at least one year prior to the b’nai mitzvah to reserve the Temple for a 

social function.  If more than one event is being held in the Temple, decorating and 

catering plans must be coordinated through the Executive Director. 

 

 

 ___________________________________________       ______________________________ 

Executive Director                                                                           Organization Name 

                                                                                                            

____________________________________ 

Organization Representative or IHC Member in Good Standing 

  

__________________________                                                   _________________________ 

Date                                                                                                     Date 
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Securing Your Child’s B’nai Mitzvah Date 
 

When your child is in fourth grade, you will be asked to attend an informative meeting about 

date setting. Typically, this meeting takes place in January. After this meeting, you will receive a 

list of available dates and will be asked to submit your top 5 date preferences. Your preferences 

will be due around the middle of March so as to allow you time to consult with family and 

friends. When all forms have been submitted, the clergy team will meet for a blind assignment of 

dates based on submitted preferences. Please note that the clergy team is intentionally unaware 

of who is requesting which date. A letter will be sent confirming your child’s b’nai mitzvah date 

no later than May 1.  

  

Dates are reserved so long as the family continues to remain in good standing with the 

congregation. “Good standing” is achieved by either being in financial order or having a 

conversation regarding financial commitment with the Executive Director. This includes 

fulfilling obligations for annual commitments, religious school, b’nai mitzvah fees, and other 

possible congregational related matters. 

 

Students are also required to be enrolled in and attend religious school through their seventh 

grade year. The expectation includes timely registration and frequent attendance in both religious 

school and Hebrew Intensives.   

   

Failure to be in good standing or enrolled in religious education may result in the loss of one’s 

scheduled b’nai mitzvah date. We understand that communication is essential to working through 

any issues, and therefore commit to full transparency regarding any concerns we may have. It is 

our hope that this transparency be reciprocated.  
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Glossary 
 

Aliyah/aliyot - means “to go up” and refers to the honor of being called to bless the Torah. At 

IHC, we typically have three aliyot during our Torah service, and the third aliyah is reserved for 

the b’nai mitzvah.  

 

Bar Mitzvah - means “son of the commandment”, refers to one identifying as a Jewish male 

(usually around age 13) who accepts the rights and responsibilities of a contributing member of 

the Jewish community. A person becomes a “bar mitzvah”. 

 

Bat Mitzvah - means “daughter of the commandment”, refers to one identifying as a Jewish 

female (usually around age 13) who accepts the rights and responsibilities of a contributing 

member of the Jewish community.  A person becomes a “bat mitzvah”. 

 

B’nai Mitzvah - the plural of bar mitzvah used to refer to any gender (although technically in the 

masculine). 

 

B’not Mitzvah - the plural for bat mitzvah, referring to the feminine.  

 

Bimah - stage or podium from which the service is conducted. 

 

Cantor - One of the clergy people in the congregation whose role as spiritual leader and teacher 

focuses on the history and performance of Jewish music and pastoral care. 

 

Challah - The ceremonial bread used for Shabbat and holidays (or any other time).  

 

D’var Torah - Teaching written and delivered by the b’nai mitzvah student(s) about the Torah 

portion’s themes and lessons. 

 

Haftarah - A reading, typically from the writings of the Prophets, which consist of multiple 

books (ex: Isaiah, Jeremiah, etc) from the Bible. There is a specific reading associated with each 

Torah portion. *This word is not “half-Torah,” rather it means “parting” or “taking leave.” 

 

Hagba’ah - The honor of lifting the Torah before it is put away. 

 

Ha’motzi - The blessing over bread said prior to a meal. On Shabbat a challah is used. 

 

Havdallah - Ceremony that bids farewell to Shabbat with wine, candles, and spices. It is recited 

just after the appearance of three stars in the sky on Saturday evening. 
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G’lilah - The honor of dressing the Torah before it is put away. 

 

Kiddush - Means “sanctification”, usually refers to the blessing over the wine to usher in Shabbat 

and holidays. 

 

Kippah or Yarmulke - means “skull cap”, it is the head covering worn by some during the 

worship service as a physical reminder of God’s presence. As an egalitarian congregation, IHC 

encourages everyone, regardless of gender identity, to make their own choice as to whether or 

not to wear one. 

 

Mitzvah - literally “a commandment”. It is said that there are 613 commandments in the Torah. 

This term is used colloquially as “a good deed.” 

 

Oneg Shabbat - the word “oneg” means “joy”.  We are taught that we should delight in Shabbat 

and thus we have celebratory gatherings called “oneg Shabbat” or an “oneg” for short.  

 

Parashah/Parshiyot - The Torah has been divided into parshiyot, or sections coinciding with 

specific weeks of the year. The b’nai mitzvah student chants from the Parashah that aligns with 

their specific weekend. 

 

Rabbi - One of the clergy people in the congregation whose role as spiritual leader and teacher 

focuses on Jewish history and text and pastoral care. 

  

Shabbat - means “to rest;” the seventh day of the Jewish week when we celebrate God’s gift of 

creation and rest. We separate ourselves from the work week through communal prayer, study, 

family time, friends, and rest. Shabbat begins at sundown on Friday evening and ends at 

sundown on Saturday evening. This is the same meaning as the word “Sabbath.” 

 

Shehecheyanu - a blessing that is recited upon special occasions such as when we do things for 

the first time ever or for the first time in a calendar year. 

 

Siddur - prayer book (plural Siddurim). The name of the prayer book we use in this congregation 

is Mishkan T’filah, which means “tabernacle of prayer”.   

 

Simcha - means “joy”; used to describe a joyful occasion, such as b’nai mitzvah or wedding. 

 

Tallit - the fringed prayer shawl worn during the morning worship service.  

 

Torah - the scroll that contains the five books of Moses.  
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Tzedakah - charitable giving; tzedek means justice, so any action which increases justice in the 

world is an act of tzedakah, from monetary gifts to the gift of time to make the life of others 

more just. 

 

Yad - Torah pointer. Literally means “hand”.  It refers to the ritual object used as a “pointer” for 

reading from the Torah. Our 6th grade students create their own yad as part of a Jewish Learning 

Program experience. 
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COVID Protocol 

Dear B’nai Mitzvah Families, mazal tov from your IHC family!  

We are so grateful for the opportunity to celebrate with you as your child takes this step 
forward on their path towards Jewish adulthood. We know how much work goes into this 
day and share in your nachas, your pride, at all your child has accomplished. This is a 
remarkable milestone for you and your family.   

We find ourselves in unusual times. IHC has worked with great intention, great direction of our 
hearts, to have the appropriate cautionary measures in place so we can be together for this 
beautiful day in the life of your family and celebrate this wonderful occasion.  

In coping with this situation, we bear in mind the changing presence of the virus in 
our community and the safety considerations, guidelines and requirements from health 
and government organizations locally and nationally.  

At the very beginning, we wish to remind you that our services will be available for all to 
attend virtually by live stream or Zoom. We respectfully invite those who cannot comply with 
our health and safety measures to participate by watching remotely.   

IHC’s plan for in-person b’nai mitzvah requires the active participation of your family and 
your guests to make this special day successful. We have implemented the following 
required health and safety protocols for entering the building and while inside.  

Guests 

At this point there is no numerical restriction on guests. HOWEVER, we do reserve the right 
to reduce the occupancy as needed. 

Please plan your guest lists according to COVID-19 Occupancy Guidelines at the time of the 
service. All other guests are invited to experience the service through our livestream. We 
appreciate your understanding.   

To Enter IHC 

 
IHC has employed these COVID-19 policies: 

a) We no longer ask for proof, but we ask that everyone who enters our building is up-
to-date with COVID-19 vaccinations or has tested negative for COVID-19. Please 
stay home if you feel sick. 

b) It is up to each individual to choose whether to wear a mask or not.  
c) Registration will no longer be required for Friday evening Shabbat services. 

d) Programs and activities that involve food and drink will be permitted. 

Thank you for your cooperation with these policies, for the safety of everyone in our 
community and our welcome visitors. 
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In Conclusion  

One of the most important Jewish values is pikuach nefesh, preserving human life. Our sages 
noted that this is so important, it even overrides Shabbat observance. The only way we at IHC 
will feel comfortable moving forward with services on a given day is if all our congregants and 
their guests support these policies fully for the entirety of the service. Thank you for your 
understanding.   

Every Bar/Bat mitzvah student deserves the opportunity to stand in front of their community 
and the ark like generations before. With all of us pulling together, we can make sure this will 
be a meaningful experience for your family and friends, and our entire community.   

Please share this letter with your family and friends who you have invited to your 

simcha. We look forward to seeing you in person!   

Warmly,   

Rabbi Brett Krichiver, Cantor Aviva Marer, Executive Director Pete Smithhisler, and IHC 

President Mitch Katz 

 

I acknowledge that these COVID-19 protocols are subject to change, and agree to comply with 

these or any current protocols put in place by the temple for the safety and health of all members, 

guests, and staff.  

Signature: ________________________________________________ Date: _______________ 

Signature: ________________________________________________ Date: _______________ 
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Brit 
 

A brit is a covenant, a holy contract. The first brit was between God and Noah at the time of the 

great flood. The second brit was made between God and Abraham when God promised to make 

Abraham the father of great nations and Abraham promised that he and all his children and his 

children’s children would follow God’s teaching. We are proud to enter into this brit as you 

begin to prepare for your b’nai mitzvah. 

 

Learning Preparation: 

● Parents agree to encourage the student(s) to study all of the b’nai mitzvah materials. 

● Parents agree to enroll the student(s) in religious School (and Hebrew Intensives through 

7th grade) and create an environment of expected attendance. Parents agree to schedule 

the required appointments, beginning 11 months before the b’nai mitzvah service, and to 

adjust schedules so as to be available to help the student(s) with studying and practicing. 

● IHC will provide a learning environment that facilitates students to grow in their 

understanding and knowledge of the prayer service. This is done through a combined 

curriculum in our Jewish Learning Program and b’nai mitzvah tutoring. 

● IHC will provide each student with trained teachers, tutors, and recordings of the prayers 

and Torah portion.  

● IHC’s clergy will work with students to prepare for their b’nai mitzvah service and guide 

them as they write their d’var Torah and statement of gratitude. Clergy will provide 

guidance for continuing the student’s Jewish education following the b’nai mitzvah 

service as well. 

● The student(s) agrees to follow the guidance of the clergy and tutor to study and prepare 

the b’nai mitzvah materials. This may require an adjustment of the student’s schedule to 

allow appropriate time for meetings, tutoring sessions, and regular practice at home. 

● The student agrees to work hard and maintain a positive attitude about the learning! 

 

 We have read this Brit B’nai Mitzvah together. We understand the expectations of IHC 

and we will each do our part in preparation for the b’nai mitzvah while being sensitive to each 

other’s feelings and needs during this time of hard work and excitement. 

 

We have read this brit and agree to the above statements: 

 

Parent ____________________________________________________Date_______________ 

  

Student____________________________________________________Date_______________ 

 

IHC Clergy ________________________________________________Date_______________ 

 


